
	813 Starlit Pl. 

El Paso TX,  79912
	720-404-5490 or 915-841-1256


Deborah Daigle
	Objective
	To obtain a career opportunity in an organization where I can apply my diversified background knowledge and skills.



	Experience
	2003–2011                     Southwest Pediatric Dentistry and Orthodontic  

                                       Littleton, CO
Front Office/Receptionist

· Front Office Duties (Answering phones-7 lines, Scheduling of appointments, Filing charts, Submitting insurance claims )

· Treatment Coordinator Duties (Give treatment options and fees, Check insurance)

Orthodontic Assistant
· Diagnostic records, Study Models, Digital Photos, Digital Radiographs.

· Invisalign PCS Impression

· IDB 

· Untie and retie

· Change Arch Wires

· Separators

· Prep teeth for bonding
· Fit and glue Bands

· Place and Remove Forsus

· Assist with T.A.D’s
· Assist with Laser Procedures
· Debonding and Debanding 

· Removing of glue and composite with Hi-speed handpiece

· Prophy 

· Assist the Pedodontist with extraction and fillings.

· Bite Wing Radiographs
· Electronic Charting with Ortho Trac


	
	1994–1997
Dr. Stephen Sherman
Baton Rouge, La
Front Office Scheduler

Front Office Duties (Answering phones, Scheduling of appointments, Filing charts)
Orthodontic Assistant

· Assist doctor with Retie, Arch wire changes, fitting of bands, and prepping teeth for bonding.
· Diagnostic Records


	
	1990–1993
Dr. Charles Bush
Houma, La
Front Office Scheduler
· Front Office Duties (Answering phones, Scheduling of appointments, Filing charts, Submitting insurance claims, Balancing of day sheet )

Pedodontist and Orthodontist Assistant
· Assist doctor with filling, fitting of crowns, fitting of  bands, prepping of teeth for bonding, reties, arch wires)
· X-rays, IDB set ups

· Lab Duties (Pour models, making of Hawley retainers and Tru-tain retainers)

·  Sterilization

· Front Desk duties


	
	

	Education
	· 1985–1989
Terrebonne High School
Houma, La
· Graduated 1989

	
	· Completed Orthodontic Assistant Certification Thru Trapiezo

· Certified In Radiology at LSU Dental School
· I have attended many continuous education classes thru my 18 year career. 
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